
 
 

ICEVI 10th European Conference 
Guidelines for oral presentation 

 
Practical information: 

 Time available: each presentation must last a maximum of 10 minutes. 
An additional 4 minutes will be dedicated to questions 

 Send your final PowerPoint presentation by 8 May 2025 to the conference 
secretariat: info@icevieurope2025-hollman.it 
Please use the oƯicial template of the Conference 

 Disclaimer: sign and send to info@icevieurope2025-hollman.it a 
statement regarding the rights, copyright and consent to use, for all material 
you will bring to the conference 

 
Tips for an accessible oral presentation 
1. Use a Clear and Logical Structure 

 Verbally describe all the content presented on the slide, without leaving 
parts for personal reading.  

 Use short, clear sentences and limit the amount of text per slide to key 
points and ideas.  

 Use a consistent, simple layout for your slides. A grid structure can be 
used to align text and images clearly and easy to read.  

 Avoid using too many transitions throughout the presentation. 
2. Clear Headings and Key Points 

 Use bold or capital letters for headings and key points  
 Organise elements in a clear and accessible format.  

3. Ensure SuƯicient White Space 
 Provide adequate space between text, headings, images and tables to 

make the content easier to read.  
 Use multiple line spacing (e.g. 1.2) in the body text. 

4. Font Size and Type 
 Choose large fonts. Body text should be at least 24pt or larger. Headings 

should be larger than body text (e.g., 36pt).  
 Use fonts like Arial, Helvetica, Verdana, Luciole.  

5. Contrast and Colour Use 
 Ensure high contrast between text and background: dark text on a light 

background or light text on a dark background.  



 
 Avoid colour combinations diƯicult to perceive (e.g., red-green, blue-

yellow, red-black). 
6. Images and Graphs 

 Use simplified images with strong color contrasts, figure-to-background 
ratio, and well-defined edges. 

 Verbally describe the educational/informational purpose of the image. 
7. Video description 

 If you add a video to your presentation, provide a detailed verbal 
description of the visual elements such as people, objects, actions, or 
emotions.  

 Ensure the description is timed appropriately so that it doesn’t overlap 
with important audio or dialogue in the video or play a video that includes 
both dialogues and descriptions of visual elements.  


